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(A) #==x & * 'f;]‘ 1Ptk EE Registration for New User
A7 =X A FR g T genaE 2 gL
For 1st time user, you need to register as user of the system via the following website:

https://sms.oshc.hk/isccs/enrollment
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p 1: Please select your user level: e
Community (Cersfier (acoedbed only)  (Cocertilier (acoedited only)  (/Peer reviewes (Hong Kong only}(accredted only)

Homu

z'i,!asai FCommunity | i& » 12T F & » B ingEszs P {5 > 2hi% T Agree and Continue | (F
Choose “Community” and you will see the following screen. If you agree the terms and
conditions, click ”Agree and Continue”.

AR ST E R G FEFAFIEESE e o 2V g TR G FE(Important: The
following is only screen capture during the development stage of ISCCS. For updated terms and
conditions, please refer to actual system or WHOCCCSP website: http://www.ki.se/csp/)
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Hello. Hong Keng Sample Cocortifier  Logo:

1.

IZIIX

lease read the following terms and conditions before application:
nformation to the community:

» The community starts their certifying process by filling in a letter of intent. The letter must be signed by the chairman of
the executive committes (often the mayor) and / or chisf executive officer
* When we have got the lottof of intent g;%n b{ the mayor the certifying process staris.

» Inafewda youwlllget log in information to our computer based system

+ On this system you will be able to follow the different {:Jps in the cemfymg process

» Form A must bo filled in within 2 months

« Before our accredited certifiers start the certifying process the fee for certification must be paid

883 SNl isasisinssay
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he Fee for Safe Community evaluation Is now:

1. Administrative cost to the (WHO CCCSP): 1000 Euro
The fee Is excluding:
Brass Plaque

Safe Community flags (Big Safe Community flag: size 240 x 150 cm and
Table flag {for l:yso cm‘po?o) 24 x 15 cm, .

2. Costs to the Certifier, covering missing salary cost for participating in the certification process and cost related to travel
(economy ciass) for site visit and designation events, These costs are not included In the administrative costs se 1
above but have to be seftled directly with the certifier respective co-certifier after an invoice is sent from certifier.
Normally we calculate that the certifier use totally 32 hours and the co-certifier 4 hours. The price per hour is based on
current salary or for a retired person on the last actual salary.

¢ Agree and Continue D Disagree and Exit

I L 1



https://sms.oshc.hk/isccs/enrollment

E Y Step 2T A T AL » #" Submit (% 21)Fill in the information at Step 2 and click “Submit”.
PRy B Al # # email - v & 4 4 WHO CCCSP # & /77& & z1,% (Important: Please
enter your primary Email address or an Email address that you will check regularly — as important

information from WHOCCCSP will be sent to this Email account.)

Hello, Hong Kong Sample Cocertifier

g@ WHO Collaborating Centre on

Community Safety Promotion
INTERNATIONAL

SAFE COMMUNITIES

CERTIFICATION
SYSTEM

Step 1: Please select your user level:
Community  (OCertifier (accredited only) (OCocertifier (accredited only) (COPeer reviewer (Hong Kong only)(accredited only)

Step 2: Community

[Please fill in the contact person information:

First Name / Given Name:
Family Name / Surname:
Email:

|Contact person:

Contact number:

Community name:

Address: BALE
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After submission, you will see the following screen. Once WHOCCCSP accepts you application,

you will receive an Email which provides you a “New Account Registration link”.

Vear applicant,

Thank you for using The International Safaty Coamunities Cectificatt
on Systes (ISCC3). Ve have teceived your encollment

Lorm and we will take your spplication into oonsideratium.

Please walt fOF SUE ACCOUNT ACTIVATLON emall once your

application is confiimed,

Agatn, thank you for your encolluent. If you teqguest fureher clagifi
cation, plesse eaall to iscca_sdeinfoshe, oxg. hk

Regacda,
ueccesy

Hoeme



4, BLFE Ao 2 F om0 U R = B AE K T Click the link and you will be directed to the
following screen. You can set your own password here.

Account Activation




(B) & » ,% %ilogin ISCCS
BRI VT sk gy~ MRELIRAG > T B T S Ly e
You are now able to login the ISCCS. Website address of ISCCS is:

https://sms.oshc.hk/isccs/login

Type your Email address and password to login in the system.
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Login

Emadl

@oshc org bk

Password

e -

Fomgotten Password
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https://sms.oshc.hk/isccs/login

(¢) # & Form AcCompletion of Form A
1. i kses > Bhig T Certification | (¥ 3323 )After login, you will see the following screen.
Click “Certification”.

Hello, Sample01, Hong Koag Sample01, Hong Kong  Logow
it WHO Collaberating Centre on ” L
k&a Community Safety Promotion - 5

o

INTERNATIONAL
SAFE COMMUNITIES
CERTIFICATION
SYSTEM

Please choose an option:

2. Fo g WIALE LA BREALE L AL 2 ~ 3 B Form Aln the following page, you will see
your community’s name. Click the name to start answering the certification questions.

Hello, SampleD 1, Hong Kung Samplel 1, Hong Kong  Logout

@ WHO Coliaborating Centre o @
o Community Safety Promotion )

——
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Community Assessmant Start Date Status Message o

1 Sample Sale Community 07242012 ACTIVE Messages !

Fage | Rows PerPage: 40/v| Yotal row 1

Back To Meou



3. AT RypForm Az Rlnde B - - B ¥ 0 G "4+ B~ FEmep % You will be directed to
“Form A” Page. In this page, you will find basic information of your community at the upper
portion, and then Form A questions at the lower portion. Community need to provide
information at Column 1 at left hand side. Click “[+]” sign at the top right corner of each
guestion to expend the details.

Form A
Application and checklist for the results of applications and site-visit(s)
The checkdist consist of two columns, Column 1 10 ba Slled in by the community and Cokamn 2 1o be @lled in by the cenifiers
Caolumn 1 contains application information. Therefore please describe in datais aicording to the questions
Column 1 Column 2
Q lons to be ad by the c« ity Questions 10 be answered by the certifiers
Section A
Community Overview
A1 Briefly describe the community and its historical devalopment{within 150 wo,, g Yes (O Ne (ONA* it
Bookmark: 81 C3
A1 Decoriba the stratogy, ambitions, objectives and work in the community inegard[+] @ Yee () No NiAS i+
%o sadety. It must be a higher level of safety than average for & community in the
country or region. (within 200 words)
A3 How are the mayor {(or simitar function of the community) and the executive [l @Yes OyNo [ONIA* i+
comenittes Invalved? Who ks chaiting the cross-sector group?{within 50 words)
A4 Describe Ihe injury risk-panorama In the community (within 200 words) [{] @®Yes ONo (ONA" i+
Section n 8 ¢ 0 € f G H |
Back ta Mensi

4, L EAFFEIZERERET I OHANAE NN BN R o 0T 4 RE A MRt 3

/2 ¢ T Notes | £+ 14 E«f&ﬁa?] ~YFpNE o B V42— B 4 T4+ 4 Community can click
different tabs to input or upload different types of information for answering the question.
First of all, the “Notes” tab enables Community to input descriptions. In case one paragraph is
not enough, Community can click “+” button (as circled below) to add more paragraph(s).
AE D RRIITG FHEUE) 0 Gk T £ B A N F AL F 7 & TDocument  4¢
S BRGFEmee FPF R FEFEEE RS ELE Y GFF 70 F(Important: There s
word limit for every question. We ask you to follow that. If you have good reason for that
some more words is accepted but every application must be concentrated. In case Community
wants to provide more information, it can be uploaded in form of document at “Document”
tab, but it will be only as background information and not as a part of the application)

Column 1 Column 2

Questions to be ed by the cc ity Questions to be ed by the certifiers

Section A

Community Overview

A1 Briefly describe the community and ts historical development(within 150 words) [-] @ Yes ()No (ON/A® [+
Bookmark: B1 C3

1.

Notes Image Document Help Bookmark Action Plan

X is located in the geographically central zone of X and between the
Inner and Outer Ring Roads. Under the administration of the X District
X Town neighbors theXDistrict in the north, X District in the east, X &

Last Mcdified:2013-10-18 14:05:54 c.d



5. % "Ilmage | &7 0 @R S Bl Y o LERiE100x7073 $2 0 T F EKETHR LT I EP&
P BAR YRR AR ’éﬁ‘i:a‘-rJUﬁ;é-Community can upload photo(s) or image(s) at “Image”
tab. To start the upload, just click the “100 x 70” box (as circled below) and a pop-up window
will come out to let you select image file for upload. In case one photo / image is not enough,
Community can click “+” button to add more photo(s) / image(s).

IR R RIPIREFER ;‘;—/_2{“# #.& & 79/F] # (Important: To avoid overloading of
system server, please only unload necessary photo(s) or image(s).)

Column 1 Coluwmnn 2

Questions lo be answered by the community Questions 1o be answered by the centifiers

Section A

Lomenunily Uverview

A1 Brigfly cescribe the commundy and &5 histoncal developmentivtibn 150 words) | Yes Na WAF 1#]
Bookmark B

A=l 14 12:39:5)

.
UE

6. #% "Document ; 4% 12 b @2 4%k o L BLE100X707 0 W EATH TR T B T E B
£ b idene 25 &R 4ok %o 34T+ 4ECommunity can upload document(s) at “Document”
tab. To start the upload, just click the “100 x 70” box (as circled below) and a pop-up window
will come out to let you select document file for upload. In case one document is not enough,
Community can click “+” button to add more document(s).

AR R RFIREFIFR F o -4 #PDF 4 (Important: To avoid overloading of system
server, PDF format is preferred for any documents to be uploaded.)

Column 1 Cobmmn 2

Questions to be answered by the community Questions to be answered by the certifiers

Saction A

Lommunity Uvernmew

4.1 Brisfly dezcribe the community and a5 histencal devslopmentiwthin 150 words) =] Yos No L.’Lc [+]
Bookmasd

Iy



7. "Help 4 p 4 B 3% B 0B 48 0 AL % 72 %iE ) | Community can read the guidance
for the question (if any) at “Help” tab. Community is not able to edit any content on this tab.

Column 1 Column 7
Questions 1o be answered by the community Questions 1o be answered by the certifiers
Secton A
Community Owandew
A1 Hnetly dascnbe the community and 25 histoncsl devesopmentlantiin 150 wards) |+ Yes o hv-’-' |+
Bookmark: 81
A2 Describe the shrategy, ambitons, abjectves and work @ the community ir -1 Yes Ko Na? |+
regard o safely. It must be & higher level of safety than aversge for a commundy n
the country or regisn (within 200 words)
ags VoL e Helg Bookmark Act
Hare we nead & raher detated nformation aboot the
1. Strateqgy
2, Amdlious
3. Otpactves
Descnbe how the higher leval of safety is farmulated and what the expecied
CONSEequUences e
A 3 How ara the wayor (or simias function of the communits) @nd the executive |+ Yes Ko (744 1t

commities invakad? Who & chalmng the cress ctor group’{wathir 50 words)

8. Bookmark ; 4EiAt % w FHE F o 4osl * AR F o FoadF o 42~ BT TR
B4 I&“Bookmark” tab is a function for Community to add bookmark to other questions — in
case these questions shared same reference information with the current question.
Community can simply type the question number (if more than 1 question, separate them by
a comma), and the hyperlink to this question will be appeared at the position as circled below.

Column 1 Colimn 2
Questions te be answered by the community Questions 10 be answered by the cedifiers
Seclon A

Communily Overaew




9.

10

"ActionPlan | 4% w RTFHFL B PF AL L U ¥ LA FFI R P ADRE RS2
BoAERGEL R PERy R AL FL 0 F 5382 %o 4T+ gECommunity can input
follow-up action(s) with respect to Certifier's comment. Normally this will be done only after
Certifier gave his comment after site visit. Community can describe the follow-up action at
“Recommendation” input box. In case one action is not enough, Community can click “+”

button to add more action(s).

Column 1 Column 2

Questions to be answered by the community Questions 1o be answered by the cenifiers

Saction A

Cammundy Cveriew

A | Briefly descnba the community and ds hestoncal developmentiwithin 150 words) || Yes No N/A +
Bookmark: £

Notes nags Documet Help Sookmark Action Plar
Expected Actual
Completion Completion
MMEN DATION ' Date Action By  Priority Date

— Hs ’ [
’

0

-t E?w::—.é@@?l NEAN R HRL O AAR T U A XIRIEE Y > 232 A 44 T Submit | 42All
inputted data will be saved by the system instantly, therefore in case user cannot finish the
answering, he or she can just logout the system and continue the work when login next time.
After answering all questions, user can click “Submit” button (as circled below).

S 0 TSubmit  £EF A pF T A G RE o GE R 4e g { AT G vemail 2 s
7 X 7 (isccs_admin@oshc.org.hk) 2 # (Important: Once “Submit” button s clicked,
Community will not able to edit any contents at Column 1. In case Community wants to
update the content, please contact System Administrator by Email (isccs_admin@oshc.org.hk)
to authorize for editing)

Column 1 Column 2

Questions to be answesed by the community Questions to be answeied by the cenifiers

ndics

7 1 Dascabe how the commanity has joned in and collaborates in natianal and I+] @ Yas yNo PA |+l

niemational sate community networks

seminas of othar forme of intarnational or natanal exchange?

7.3 Which akeady designated Safe Communites will be invted %or the designaticn  [+] @ Yes oy No. ONA [+]
ceremuony?

7 4 Whach internatsonal conferences and national Safe Community conferences bas [+] @ Yes yNo WA 1+]
the mumcpalily participated in?

7.5 In which Rogional Network for Safe Communties is the commungy s member or [+] @& Yes (Y No  (NA [+

plannmy to seek membership? (A Ewopean, PanPacthc, Afncan or Latin

Amencan Regional Netwerk for Safe Communities)

Section A G 0 3 F 3 H n

t‘u“ 5 ,‘.“.

10



(D) & ,1‘ %ilogout ISCCS

#% E o+ &0 Logout | 4Er v
”Logout at the top right corner.

% 41k ¥Community can logout the system by clicking

Hello, Sample01, Hong Koag Sample01, Hong K:"
WHO Coltaborating Centre on ﬁ ’
L& nity Safety Promoth W E :

INTERNATIONAL
SAFE COMMUNITIES
CERTIFICATION
SYSTEM

Please choose an option

1. Caursfication

(E) +%39 ¥ %% 7 3L Enquiry

RGN ,,s PR PR AL spriemails ko s 32K # (isccs_admin@oshc.org. hk) 55t #-For
any questions about ISCCS, please feel free to contact the administrator by the following
Email address: isccs_admin@oshc.org.hk
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